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Core Skills


Experienced with both Windows and Macintosh operating systems.


Design: extensive experience with Adobe Creative Suite, in particular Photoshop, InDesign and Dreamweaver. Working knowledge of Premiere and Illustrator.


MS Office applications: including extensive usage of Word, Excel and Outlook as well as experience of PowerPoint and Access.


Web design/Coding: extensive experience with HTML and CSS, as well as Wordpress-based web development.


Internet: experienced user, including extensive usage of FTP client software, web-based content management systems and e-mail





Individual/group project management


Timetable and delegate all tasks efficiently.


Manage personal time in order to meet deadlines.




















Experience/Employment Highlights


SEP/2010 – present: Freelance designer/digital publishing consultant


I currently work freelance for a wide variety of clients, typesetting, designing marketing & other material, converting eBooks and managing digital audiobook delivery. As well as this I do graphic design; posters, flyers, logos and branding etc. Selected clients/projects below.





AUG/2006 – AUG/2010: Digital Publishing Manager, Summersdale Publishers Ltd, Chichester


This was a multi-faceted role that developed out of a trainee design position. My IT skills enabled me to take on and run the fledging eBook department, as well as starting up and running the digital audiobook department. Alongside these main duties I also typeset books when the design department needed extra help and looked after IT within the company, installing and updating software and fixing computer problems. I also worked for a time within the corporate video arm of the company, where I assisted on shoots and looked after all the audio requirements.











SELECTED CLIENTS/PROJECTS


Devin Townsend/HevyDevy Records – September 2021


Typesetting of novel ‘Inattentive Subtype’ as part of ‘The Puzzle’ special edition boxset.





Indigo at The O2 – September 2021


Design of new promotional brochure for the venue.





Anna Nicholas/Burro Books Ltd – 2019–present


Typesetting and eBook conversion of new books in the ‘Mallorca’ series and new crime novels.





Ebury/Pop Press– October 2017


Typesetting of gift book ‘Fancy Frenchies’.





Dodo Ink– 2016–present


Design of house style typesetting and ongoing typesetting of new titles. 





Eleusinian Press – 2014–present


Ongoing typesetting of new titles, including covers.





Octopus Books – 2012-13


eBook reference conversions; converting first 40 pages of titles to high quality ePubs as reference for third party conversion company.





Summersdale Publishers Ltd – 2010–present


Ongoing freelance contractual role designing books, ancillary print and web marketing material, converting and managing the eBook list and producing video book trailers.





Education and Qualifications


09/10 – 06/11 Northbrook College, Worthing


BA Music Production (Second Class Honours, Upper Division)





10/02 – 06/04 South Downs College, Waterlooville


Higher National Diploma in Music Production (Distinction profile)





09/99 – 06/01 Chichester High Schools Joint Sixth Form


3 ‘A’-levels in Geography, Physics and General Studies





09/94 – 06/99 Chichester High School for Boys


11 GCSE’s (A*-C) including: Mathematics (A) English Literature (B) English Language (A) Music (A) Double Science (AA) Geography (A*) 


Graphical Communication (A*) Art (B) French (A) I.T. (A)





Interests


Music production and performance, mountain biking, spending time with my daughter.





Personal Qualities


Enjoyed and have proven successful working both in a team situation and as an individual. 


Independent learner – have acquired broad knowledge from sources outside the workplace and educational environments.


Well organised, focused and conscientious.


Trustworthy


Flexible


Punctual








